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Degree Requirements & Academic
Guidelines

» Graduste Degres Reguirements
= Academic Expectations and Guidelines

Graduate programs are typically regarded as either rezzarch or professional oriented programs. Reszarch
programs hawe a major research component. At the master's level, the research compaonent may be
included in a series of courses, a research product, and/or a thesis. At the doctoral level, the research
product is a dizsertation. Professional programs at the maser's level may include an internship andfor 2
practicum, in lieu of a ressarch product.

Graduate studies tend to be more focused, provide greater depth of study within the choszen field, faster
independent learning, and promoie knowledge of the literature. All of the graduate programs at Sam
Haouston Stane University require an assessment of knowlsdge retention toward the end of the academic
program. Further assessment infiormation can be found under Comprehensive Reguirsments.

Regardlesz of the type of program, the academic expectations placed on graduats students far excesd
those experienced &t the undergraduate level. To mainiain academic good standing at Sam Houston State
Uniwersity. 3 graduate student must maintain an averall grade point average of at least 3.0 on all graduate
coursewnrk attempred. Students associared with the College of Osteapathic Medicine will adhere to an
academic standings policy as outlined in their student handbook. See Scholastic Expectations for further
dezails.

Graduate Degree Requirements

Academic Procedures

Degres Fizn

{Comprehensive Examination

Enroliment in Thesis or Dissertation Courses

Master's Thesis/Droctoral Diszertation

Graduation

Academic Procedures

SUMMARY OF THE MAJOR STEPS REQUIRED BY THE GRADUATE & PROFESSIONAL SCHOOL IN FULFILLING
REQUIREMENTS FOR A GRADIJATE DEGREE
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1. Each student is responsible far contacting their graduste advisor for the specific program requirement
deadlines. A student is reguired to complete masters level graduste work within a six-year period,
measured from the date of initial enroliment for graduate credit in 3 partioular degres program and
within an eight-year period for doctoral level graduats work.

2. Students must be enrolled inat least one course {one credit hour or more) in both the semester of
graduarion and the semester in which the comprehensive requirements are met. Completing a course
for which a grade of IF was given in a previous semester does not constitute enroliment.

3. Swudents are responsible for appropriate application to degree for diplomas and/or certificates.

Degree Plan

A degree plan details the curriculum for the specific academic program and is developed for each graduate
student. All courses on the approved degree plan must be completed with a satisfactory grade to meet the
reguirements for the degree. Changss in an approved degree plan may be made by petition to the
graduate advizor and approved by the appropriate acedemic dean.

A student is required to complete masters level graduate work within a six-year period. measured
from the date of initial enroliment for graduate credit in a particular degree program and within an
eight-year period for doctoral level graduate work. A student associated with the College of
Osteopathic Medicine is required to complete the curriculum within a six-year period. Th
time a student is on an approved leave of absence will be counted as time accumulated toward
or eight-y=ar deadi completion of the degres. Any extension of the six-year or =igl
must be approved in writing by the appropriate academic dean and the Dean of The Graduate &
Profeszional School.

Comprehensive Requirements

Comprehensive requirements are n important measure of skills and knowledge acquired throughout the
program of study. All master's degree and doctoral degree candidates must demonstrate the skills and
knowiledge acquired through their program by passing an integrative comprehensr
completing their degree plan. The major department/schoal will establish the form of the comprehensive
examination (e.g. tmed exam, resesrch presentation, thesis d 52, Capstone course, portfolio
submission, performanc and whether it is written, oral, or a combination of the two. Graduate
candidabes must l with their program’s graduate advisor andfor department'school to determine the
comprehensive examination procedures for their program.

examination before

Az approgriate, the major departme; hool will organize a committees for the administration of exams. 4
grade of *high pass,” “pass,” or fail’ for each exam must be filed with the appropriate academic dean.
Should a student fail one or ma waminations, a re-examination shall be permi per
department/school or college guidelines, as appropriate. A third examination may be permiwed only with
the approval of the appropriate academic dean and the department’schonl. Students should consult the
major department/=chool for specific guidelines regarding comprehensive examinations. Students must be
enrofled at SH5U in the semes! ered.

n which the comprehensive exams are administ

Enrollment in Thesis or Dissertation Courses

[Refer to Academic P

atement 330125 - Graduate Degree Enroliment and Compl. n Requirements)

tat Sam Houston State University writing a thesis or dissertation must enrall in the

e thesis or dissemation courses. Typically, 8 master’s student is required to take a1 least st hours
ourses. Drepending on the specfic program, a doctoral student is required to ta minimum of
either ning or twelve hours of dissertation courses. Once a student 2nrolis in a thesis or dissertation
course, the student must continuously enroll in swch a course every fall, spring. and summer semester unl
the signed thesiz/dissertation route sheet is received by the Office of the Registrar. Students must be
enrolled in at least one course {one credit haur or mers) in the semester of graduation. Completing a
course for which a grade of IF was given ina

ious semester does not constitute enroliment.




A student who is unable o work on the thesis or dissertation for a period of time may present to the
appropriate academic dean 2 written request for a leave of absence of up to one year. The dean’s approval

 such 2 request must be in writing. 4 student granted a leave of absence may not be enrolled in any
coursewark during this period. A student on & leave of absence will lose access vo University senvices.
Students rewurning from leave of absence should contact program advisors immediately 1o seek guidance
for enrollment procedures.

Master's Thesis/Doctoral Dissertation

Dissert: niCommities

A thesi SErtation courss.

is=ertatdon committes will be formed prior to enrollment in the first thesis/di
The commites must be composed of 2 chair and at l2ast two additional members, ail of whom have
appropriate graduate faculty status. With the approval of the department/schoal chair, academic dean, and
Diean of The Graduate & Professional School the committee ma = member who is not employed
by SHSU, a= per Academic Paolicy Statement 350507, Selection of the chair depends on student preference,
faculty availability, and expertize. After 2 faculty membsar agrees to serve as chair, the student will select
the other committee members with guidance from the chair. The committes must then be approved by the
chair of the major department/school and the appropriate aczdemic dean. Any change in the composition
of the thesis or dissertation committee will be approved in the same manner.

tus

Frospe
In consultation with the thesis/dissertation chair. the student will s=lect a subject of investigation and
determine the availability of the required sources, fadilities, materials, and equipment for the research and
the writing of the thesiz/dissertation. The student will prepare a prospectus which will zpecify the topic,

f the proposed investigation, describe the propossd method(s) of investigation,
indicate the relationship of study to relevant research and findings of scholars in the student’s area of
concentration, and provide a commentary on source materials and/or facilities available for the successfu
completion of the research.

The prospectus shall be submitted to the thesi
the departmen
to the appropri

issertation commites following 1 nes outlined by
es. Upon commil approval, the signed prospectus is submitted
te academic dean for final approval and to The Graduate & Professional Schoaol for

by wsing the The: izzertation Initiation Sheet. Any subseguent changes in
‘topic or the proposed method of investigation must be approved in writing by the committee and
submitted for approval to the appropriate academic dean.

noti

Prepara

To facilitate the preparation of the thesis/dissertation, the stwdent should refer wo the Thesis and
Dissertation Resources provided by The Graduate & Professional School.

thesis/dizsertation. The candidate should submit the completed thesis'dissertation to the
thesis/dizsertation committee at least two weeks prior to the scheduled defensze. The following steps must

be completed, most in the graduat

g semester.

1. The candidate shall submit a draft of the thesis/disseration to the Thesis/Dissertation Specialist for
format and style review. The last day wo submit the draft can be found in the Aczdemic Calendar.

2. The chair of the committ=e or the graduate advisor establishes 2 time and location for administering a
werbal defanze of the thesis/dizsertation. The defense must be held at lzast six wesks prier to
graduation. Attendance at the defense is open to the entire university community.

w

The thesis/dissertation chair will submit a signed Report of the Outcome of the Thesis/Dissertation
Defense to the approoriate academic dean.

5

4. Upon successful completion of the defe
Routs Sheet. This form will be automati
sppropriate scademic dean; the Thesis/|
and the Office of the Registrar.

, the candidare should begin the routing of the Electron
ly routed to the thesis/dissertation committee chair and the
izsertation Specizalist The Graduate & Professional School

n

. Upon approval by the committee, the final (approved) varsion of the thesis/dissertation should

be submitted to the Thesis/Dizsertation Specialist by the candidate for final review prior to publication.
The last date for submission can be fourd in the Academic Calznd

EH5U publishes theses and dissertations electronically through Viree and FroQuest. In certain cases,
hioweever, SHSU will allow for 2n Embargn to be placed on a candidate’s research. An embargo allows a
thesis/dissertation to be withheld from being publishad for a limited time or permanently in SH5U's
Institutional Repository and ProQuest. Printing and binding costs for phy | reproductions of the
thesis/dissertation are the responsibility of the candidate. The original copy will remain in the library

o




collection.

Graduation

pplication for a Degres
Far fall and =pring graduarss, a formal application and payment of the degres/diploma fee must be made

in the Offi strar on or before the 12th cls

day of the semester in which the degree iz to be

'diploma fee by the 4th class day of the first summer =ession in which the degree s w be confarred.
t deadline dates to apply to graduste each term can be found in the Aczdemic Calendar. A
student filing a degre= application after the published deadline will be assessad a late fee. A studentwho is
completing the last t2rm of coursework at an institution other than SHSU must provide The Graduate &
Professional School with an offical transcript of this coursevweork no later than one day prior to the
gradus date (See Transfer of Credit). Further details regarding t raduation application proce:
graduation ceremany information may be found through the ar's Graduation site, including
application

=z End

Application for a Graduate Certificate

All graduate students who complete a graduate ceriificate issued by SH5U must submit an application for
graduation with the Office of the Registrar. This process should take place on or befors the 12th class day
during the fall or spring semester. Summer graduanes will b= required to complete the process on or
before the 4th dlass day. Graduate certificates may be awarded at the completion of the reguired graduate
certificate coursework, except for graduate certficates that require degres completion per the academic
program. Here is a complets list of graduate certificates offered at SHSU.

Please note that certifications issued by the Texas Education Agency (TEA) will be distributed by the TEA not

Academic Expectations and Guidelines

Grading Systam

= Academic Honesty

-obation and Suspension

= Resignations

fanual and Studant Guidelines

GCrading System

Four grades are given in graduats cour

Grade Denotation
A Acadlernic Dotellence
Adceplable Perfamance
(d Passing, yet Irsulfizient Perforrmance
F Failure

= The mark “IP" denotes “in progress” and is given in thesis/dissertation and other courses which cannot
be completed within one semester.

edic”

“withdrew” an

The mark "CR” denotes

The mark of "W denot: given for resignations.

The mark “X" denotes “incomplete.” If the student meets the prescribed requirements of the course

before the end of the next long academic semester {fall or spring: the summer term is not considered a
ong semester for X grade submissions) after the *X” is given, the student will receive the grade sarned;
otherwise, the mark “X" will be automatically changed o an *F.

The mark of “0" is assigned to courses dropped from the thirteenth class day for a fall or spring
semester, or from the fifth class day for a summer session, through the last class day but prior t any
final exams being taken or course completion. Courses with the mark of "0 will not be counted as
courses amempted and will not be included in determining grade point aversges.



courses attempted and will not be included in determining grade point averages.

Students associsted with the College of Osteopat!
the College of

t Medicine are subject to 3 grading policy found in

Academic Honesty

The Graduate Faculty of 5am Houston State University expects students to conduct academic work with
integrity and honesty. Acts of academic dishonesty will not be wolerated and can result in the fallure of a
course and dismissal from the University.

Academic dishonesty includes, but ks not limited to, cheating on a test, plagiarism, codlusion ithe
unauthorized collaboration with another person in preparing work offered for credit), the abuse of
resource materizls, and misrepresentation of credentials or accomplishments.

Sam Houston State University's policy on academic honesty and appeal procedures can be found in the
dent s, distributed by the Division of Student Affairs. Students should check with their
academic colleges and departments/schools for potentially stricter policies than thozse listed inthe
Graduate and Professional Catalog. Students associated with the College of Ostecpathic Medicine must
adhere to additional policies that can be found in the College of Ostecpathic Medicine Student Handbook

ege

Graduate Certificates

Graduate certificates issued by Sam Houston State University must follow all policies for graduate level
work, indluding. but not limits
graduation. 5%
graduate degree Drogram.

d to, sdmissions. scholas nz, degree plan reguirements, and
cate with or without simultanecus enroliment in a

ENDECIE

udents may purswe 8 graduats cert

Students seeking a graduate certificate with simultaneous enrollment in a graduate degree
program.

coredited colleges and

b ates and/'o
2 graduate degres program taken simultaneous!

The Graduate & Professional School.

of hours that may count s shared credit between multiple certi with

The maximum num

= at the discretion of the academic dean and the Dean of

Students seeking a graduate certificate without simultaneous enrollment in a graduate degree
program.

For transfer of credit of graduats courses completed at othe redited coleges
zpplied a= transfer credit toward a graduate certificate at S5am Houston State University at the disc
each graduste program and the college inwhich it is housed. Transfer it is not automatically conferred
and must be reguested by the graduate sdvisor. Only courses with an earned grade of “E” or better may be
used as transfer credit. The maximum number of howrs that may be transferred into a graduats certificate
attained at anather accredited colleges or university are as follon

and universities may be
ion of

= 3 hours of transfer credit toward 3 cartificate of 15 hours or less;

= & hours o nsfar credit toward & certificats of 19 hours or more.

For a student that iz enrolled in multiple graduste certificates simultaneously, the maximum number of
hours that may count as it are a5 follows:

= 3 hours of shared credit toward multiple certificates of 18 hours or less;

» & hours of shared credit toward multiple certificates of 19 hours or more.

Scholastic Expectations

A minimum grade point average of 3.0, on a 4.0 scale, is required in all coursework taken for graduate
credit. All grades earned in courses taken for graduate credit will be utilized in computing the grade point
average. If 2 course s repested, the highest 2armed grade will be used for computing the grade point
zverage. A grade esmed st another institution may not be uzed to remove s grade deficiency samed in
residence at Sam Houston State University. Semester hours of credit eamed at another institution are not
tilized in computing the student’s Sam Houston Szate University overall grade point average. Only those
tranzferred courses from aceredited institutions inwhich a grade of “A” or "B” was eamed and which are
accepted toward an official degree program may be applied toward a degl see Transfer of Cred

Students associated with the College of ©
expectations s outlined in their student

icine will be subject to a different set of scholastic




Academic Probation and Suspension

In order to achieve and remain in academic good standing at Sam Houston State University, a graduate
student must maintain an overall grade point average of at least 3.0 on all graduate coursework aempted.

A 3.0 overall grade point awerage is the absolute minimum required for gradustion. A graduats student
wha falls below a 3.0 overall grade point average at the close of any semester during which ane or mars
semester credit howrs are aempted will be placed on probation. If an enrolled student on probation fails
eve a minimum 3.0 overall grade paint average at the clase of the next semester following the start
e probation, the student will be academically terminated.

o ac
of t

A student who esrnz 2 grade of "C” in any course (repeated or distinct course) within the academic
program may have their graduate status reviewed by a commities comprized of the department’schoal or
college's graduates faculty. The commites will recommend an appropriate remediation for the swudent

A graduste stude
studies.

twhao earns 2 grade of "F" in any gradusate course will be terminated from graduarts

Those students who eam a grade of *F during the semester of their antidpated gradustion will be
terminated from graduate studies and will not be eligible ta graduste in that term. The appropriate
academic dean may place on probation, ratain on probation, or terminats any student deficient in grade
points without regard to the regulations previously stated.

Any appeal for a review of the termination of graduate status should be directed in writing through the
graduate advizor of the program, then to the chair of the department/school, then ta the scademic dean of
the college, and finalfy wo the Frovost and Wice President for Academic Affairs. Refer ta Academic Folicy
Statement 510312 for further inform.ation.

Ifz € weis| 0 pursue 3 different program af
student must complete t dmissions process and be ac

in Academic Good Standing to change to a new program or

being terminated from the original program, the
d into the new program. A student mu:
eive a release from the academic program,

academic dean of the collegs, and Dean of The Graduate & Professional School. Once accepred to the new
program, the previous program must releass the termination block in the Cffice of the Registrar before the
student C3n register inthe new program.

Students associated with the College of O
probation and dismissal pr

eopathic Medicine will b

ubject to a different academic

=5 25 outli

Resignations

To resign (officially withdraw) from the University, a sbudent must notify the Office of the Registrar and

== 3 Resignation Reguest The Resignation Request must be in writing and bec ffective on the
= received by the Office of the Registrar. The effective date of the Resignation Reguest, as received by
the Office of the Registrar, is the date used for determining any refund as autho n the State Refund
Pualicy on and Fee: und Policy). The student is responsible for clearing all debes owed to the
Uniwersity. A student whao wishes to drop all courses must aficially resign. A student who discontinues
attending class and fails to offically resign from the University will receive the grade of "F"in each
enrolled course.

mEs

A soudent who resigns after the 12th class day of a regular semester or after the 4:h class day of 3 summer
seszion will receive a mark of "W for each enrolled course. A student who resigns from the Universigy while
enrodled in a course whose duration is lezs than a normal term will receive 2 mark of "W if the resignation

occurs sfter one-half of that course time has been complated.

Transcripts

A Sam Houston State University transcript is the official record of a siwdent's academic coliege credits
(trransfer courses reported to SHSU, credits earned by =xam - CLEF), including all undergraduate and
graduate level courses and degrees esrned.

For information about ordering your transcript, se= the

Transfer of Credit

Im accordance with Academic Policy Statement 801007, graduate courses completed 2t other accredited
colleges and universities may be applied a5 transfer credit toward 2 graduste degres at Sam Houston State
University at the discretion of each graduats program and the college in which it i= housed. Transfer credit
i= not automatically conferred and must be reguested by the graduste advizor. Only courzes with an
earned grade of “B” or better may be used as transfer credic. Transferred courses must adhere to the six
year time frame for master's degrees and the eight year time frame for doctoral degrees. If courses are
older than the sllowed time frame, written justification must be provided by the graduate advisar with




year time frame for master's degrees and the eight year time frame for doctoral degrees. If courses are
older than the allowed time frame, written justification must be provided by the graduate advisor with
approval by the academic dean and the Dean of The Graduate & Professional Schoal for courses to be
transferred.

The maximum numbsr of hours that may be transferred into a graduane program are as follows:
» & hours of transfer credit toward 2 degree of 30 hours;
» % hours of transfer credit toward a degree of 31 to 36 hours;

» 12 hours of transfer credit toward a degres of 37 wo 48 hours;

» 15 hours of transfer credit toward a degre= of 45 or more hours.

Students seeking 3 graduate certificate without simultaneous enrollment in @ graduate degres program
should reference the Graduste Certi ez section of this catalog for transfer information.

Students are encouraged to contact the appropriste graduate advisor for information concerning transfer
credit allowed for a specific degres.

Students sesking to transfer from another institution to the SHEU College of Osteopathic Meadicine must
apply for transfer via the transfer admissions policy as outlined in the College of Osteopathic Medicine
student handbook.

University Academic Policy Manual and Student Guidelines

Sam Houston State University's Academic Polige Monuol and Student Guidelines provide spedific information
periaining to the educational mission of the University and student conduct. Copies of these publications
may also be viewed at the Reference Desk of the Newton Gresham Library.

Students associated with the College of O=teopathic Medicine must adhere to additional policies that can
be found in the College of Osteopathic Medicine student handbook.
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